How to Create Brief Bibliographic Records in the Metadata
Editor

In the metadata editor make sure you are saving your records locally. Select the New menu
and select Placement Options.
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Select Local for the Placement of new records and templates. Click Save. (Remember to
change this back to Network before cataloging regular library items.)
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On the New menu, under MARC21 Bibliographic, click on Books (Default).
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Fill in the information you want in your bibliographic record.
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Click Save to save the record.



Click the +Add Inventory menu, and under Add MARC21 Holdings select Books (Default).
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If you are using a non-standard call number scheme, make sure the first indicator is 8 in the
852 field. Click CTRL-F to open the form editor and use the drop-down menus to fill the in
the subfields for the 852 field. Click Save.

Click the +Add Inventory menu and select Add ltem.
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Fillin the item record form and save the record.
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If you have more item records to add to this holdings record, click +Add Item at the top of

the ltems list.
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Change the description and copy numbers to indicate this item record is different from the

previous one, click Save.

Caneral Information

Barcode

Irj-00229986 Generabe Copy 1D
Caleulatosr - I poll
magrne
= ' I da
= l-;:-u'::-'l'--n.”l
En sicn B
Chronclogy J
Calculator 2 Genrabe
Py
25,00 feceiving cperator

W
0z
2 Houwr Circ (in bldg) -
8
8

In the metadata editor release all records from the MARC21 Bib tab and the Holdings tab.



Records Templates Rules

MARC21 Bib (1) | |Holdings (1) | bC

= Q Search in list C E_&

M Casio FX1-991ES Plus Sc... (9984473956706067)

Here’s how the new record looks in Alma:

1 [0 Ccasio FX1-991ES Plus Scientific Calculator

Book {Book - Physical} Language English
(2022) Creation Date 04/10/2025 09:50:30 AM, CDT
Modification Date 04/10/2025 09:50:31 AM, CDT MMS ID 9984473956706067

Bibliographic Rank 31

¥ ﬂ ® Physical (1)

My Holdings (1) v

P, items (2 of 2 available) *

EditRecord  View Record



