How to Add a Portfolio to a Bibliographic Record

Find your record in Alma. This example is using a record from the Network Zone. When

searching the Network Zone for bibliographic records, use an “All Titles” search.

Click the Edit Record button to open the record in the metadata editor.
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Book {Book - Electronic} text; computer; online resource

By Tuxbury-Gleissner, Philip, (New Brunswick : Rutgers
University Press, [2023])

Subject International cooking. ; Food habits—-United States. ;
Immigrants—United States—-Anecdotes. and others
Modification Date 04/28/2025 3:11 AM, CDT
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Language English

Creation Date 03/27/2025 9:10 AM, CDT
ISBN 9781978832527 and others

Record Number (0ColLC)1379288884 and
others

MMS ID 9914056206606066
Bibliographic Rank 106

The metadata editor opens with the MARC record displaying. Click on the +Add Inventory

menu and then select Add Portfolio.

Bisave - @ New -

Resilient kitchens : American immigrant cooking in a time of crisis : essa)

& () ([IEEED (X PR
=

E Record Actions__ # Editing Actions

|06101 cam#a2200925#i#4500

~+ Add Inventory -

Add MARC21 Holdings
% % Books template (Default)

 Quick li
Be

[EYviewRelatedD W Order O, Search & Brow _

Wy Eli..  (9914056206606066)

Cirl+Alt+H

4

|* Add Portfolio

altio) |

001 9914056206606066

005 20250423213018.0

006 IHHHRORR R

oor crlmm

008 2305181202320230|UakE#EOHE#H00120#ENgH#

“ Add Representation

(Alt+R)

A form opens where you can add information to the portfolio. The top section of the form

contains title information. The title from the MARC record appears by default. If you want to

add a different title, click Create new title and fill in the information.



< New Portfolio Save and Test Access Save and Create New Save and Create Duplicate Cancel
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Creation Type () Create new title @ Use existing title

Choose Title *
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Title ‘ |
Author ‘ |
Alternative Title 1 ‘ | Alternative Title 2 | |
ISSN ‘ | e-ISSN | |
ISBN ‘ | elSBN | |

Language ‘ English >

The next section of the portfolio work form is General Information. This is where you add
the collection information for the portfolio. If the portfolio is standalone, you can leave it
blank. To add collection information, click Part of an electronic collection. Use the
Electronic Collection search box to find the correct collection. The form will then
automatically fill in the service information.

General Information =

Portfolio type () standalone @ Part of an electronic collection

Electronic
Collection *

Sage Cooking Collection X | =

Full Text

Service * Interface Name

Library |

COUNTER |
Platfarm

The third section is Coverage Information. When adding portfolios for electronic journals,
fill in coverage date information.

Coverage Information ~

DATE INFORMATION

From Year | 2002 | Until Year ‘ ‘
From Month | September - | Until Month ‘ | v
From Day | 01 - | Until Day ‘ | -

From Volume | 1 | Until Volume ‘ ‘

From Issue | 1 | Until Issue ‘ ‘

EMBARGO/ROLLING YEAR

Operator |Less|han '| Number of Years ‘ ‘

Number of Months |24 |

e Forthe Embargo / Rolling year:



o Operator Less than will display as Most recent 24 month(s) available
o Operator Greater than will display as Most recent 24 month(s) not
available

The fourth section is Inventory and Linking Information.

Inventory and Linking Information v

Parser (service
level)

Service parser
parameters

Parser Parameters |

Or

URL |ht‘lps:/.u’www.sage.cum[documenﬂisbn!9781978332541/urigina| |

Proxy enabled i Proxy selected
@ No (O VYes | -
Availability status () Inactive @ Active
Available from | | - ‘ . . | | - |
date =1 Available until date B
Electronic material | Book . Provenance | .
type

e Parser parameters- you can add them here if the portfolio’s parser is different from
the electronic collection.

e [fthe portfolio has a URL enter it in the URL field.

e Proxy information- you can add them here (i.e. for each portfolio) or you may set it
up in the service of the electronic collection. When the proxy is set up in the service
of the electronic collection, the settings in the portfolio are: Proxy enabled: No, and
the proxy selected is blank.

Proxy is set up in Collection Proxy is not set up in Collection Service
Service or Portfolio is Standalone

Set proxy enabled: No Set proxy enabled: Yes

Proxy selected: leave blank Proxy selected: select default proxy

e Select the Electronic material type: Book, Government document, Journal,
Streaming video, etc.

The last section is for Notes. A public note will appear in Primo VE.
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Authentication
note

Public note

Internal

description
L )




Click Save and Done to return to the metadata editor. If you want to test access at this
point, click Save and Test Access to save the portfolio and test access to the remote
resource.



