
CREATING AND 

USING RECORD SETS
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Patron record sets and their uses

Item record sets and their uses

Bibliographic record sets and their uses

Final tips & takeaways
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WAYS TO CREATE RECORD 
SETS
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FROM THE NEW MENU, 
SELECT RECORD SET, 
CHOOSE THE TYPE OF 

SET, AND SCAN IN 
BARCODES

FROM THE NEW MENU, 
SELECT RECORD SET, 
CHOOSE THE TYPE OF 

SET, AND UPLOAD A FILE 
OF BARCODES

CREATE A SET FROM FIND 
TOOL SEARCH RESULTS

CREATE A SET FROM FIND 
TOOL SEARCH RESULTS 

AND SELECT INDIVIDUAL 
RECORDS TO ADD TO A 

SET



CREATE SET BY SCANNING 

IN BARCODES
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CREATE SET BY IMPORTING 

A FILE OF BARCODES
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Item record sets can be created by uploading a file of barcodes.

Patron record sets can be created by uploading a file of patron IDs.



CREATE A SET FROM SEARCH 

RESULTS
Click the shopping bag icon to set up the record set options. 
Then click the magnifying glass to execute the search.
All search results will be added to the record set.
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CREATE A RECORD SET WITH THE 

FIND TOOL BY SELECTING SPECIFIC 

SEARCH RESULTS

Select the results you want to add to a 
new or existing record set.
Click the "Add to Record Set" button and 
select New or Existing.
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PATRON RECORD SETS

If you want to know what items were checked out 

to a set of patrons, you can create an item 

record set of those checked out items.

Use Simply Reports if you want to know 

additional information about a set of patrons, 

such as last activity date.
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ITEM RECORD SETS
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• Create a missing item record set from the Find Tool and 
export it to Excel to create a list for checking shelves.

• Scan items that you suspect are no longer circulating 
into an item record set and evaluate the items using 
Simply Reports.

• Note: to export a record set to an Excel spreadsheet, the 
owner of the record set must be a branch or library. This 
is true for all types of record sets.



BIBLIOGRAPHIC RECORD 

SETS

10

• Bibliographic record sets are useful for reader's advisory
• Bibliographic record sets are useful for shareable links
• Bibliographic record sets are necessary for enhancing 

the PAC.

• TIP: You can scan item barcodes into a bibliographic 
record set and it will load the bibliographic record 
associated with that item barcode.



BIBLIOGRAPHIC RECORD SETS IN 

POWER SEARCH

• You can create a curated list of books for use at the public service desk.

• Create a saved power search for quick retrieval of the set.
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SHAREABLE LINKS

12

You can create shareable links for record sets. Some 
potential uses for shareable links include: popular 
storytime titles, booklists shared through newsletters 
or webpages, and reading lists that tie-in with library 
programs.



TEMPLATE FOR 

SHAREABLE LINKS

https:/ / polaris.odinlibrary.org/polaris/ view.aspx? ctx= 92&brs= 39643

Where ctx is the branch id, and brs is the bib record set id

You can find your branch id in the PAC URL (the number before the period):

You can find the bib record set id in the record set:



A SHAREABLE LINK 

PROVIDES PAC 

SEARCH RESULTS



USING RECORD SETS WITH 
THE PAC

Bibliographic record sets can be used 
to create a web part for the Pac

Bibliographic record sets can be used 
to create carousel in the Pac

Tips:
• Must be a bibliographic record set
• Ownership of the set must be at the 

branch or library level
• Carousels can have up to 50 titles
• Open a Helpdesk ticket and 

include: Bib record set ID, whether 
you want a carousel or a web part, 
and any other helpful details.
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CAROUSELS AND WEB PARTS
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TIPS & TAKEAWAYS

• Record sets are used with three main record types: Patron, Item, 
Bibliographic.

• If you want additional information about the records, use Simply Reports 
and the tab that corresponds to the record type.

• Set the ownership of a record set to the branch level so you will be able to 
export the set to a spreadsheet, or to set up a PAC carousel or web part. If the 
set is for your own use, you can leave the ownership at your username.

• If you are having trouble creating a record set, please contact the ODIN 
helpdesk
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https://www.odin.nodak.edu/
https://www.odin.nodak.edu/


THANK 

YOU

The recording and slides for this 
presentation will be available on the 

ODIN webpage in a couple of days!
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