How to Make the Format Icon (aka TOM) Display Correctly in the PAC

Note: Before changing the fixed fields in a bibliographic record in Polaris, make sure you have the correct record describing the material you have in hand. Do not change a bibliographic record from format to another. For example, do not change a record for a videocassette to a DVD. 
Example: This bibliographic record is describing a DVD, but the PAC display shows a book
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In Polaris Documentation there is a chart that describes the fixed fields necessary to make different format icons appear in the PAC.
For a DVD, you need three elements: 
· Leader 06 = g
· 007 00 = v, 01 = d, 04 = v
· 008 33 = v
Polaris’s cataloging has work forms to guide you in entering these codes into the correct field positions.
1) Double click on the blue LDR tag in the record to open the work form
2) Change the Type of record (06) from a – Language material to g- Projected medium and click OK
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3) This record does not have a 007 field. Insert a line after 005 field and type in 007. Now double-click on the 007 to open the work form.
4) The first box asks for the category of material. Use the drop-down to select v – videorecording, click OK.
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5) For the 007 field we need to make sure Specific material designation 01 is d – videodisc, and Videorecording format is v – DVD, click OK.
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6) Double-click on the 008 tag to open the work form. For the 008 we need to make sure the Type of visual material (33) is set to v – Videorecording. Click OK.
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7) Save the record. Now we can verify that the PAC display is what we want. In the blue bar on the left side of the window, click on the library symbol:
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8) The PAC display will appear in the window. The icon for the TOM (type of material) will appear to be a DVD.
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Leap
You can also edit the fixed fields in a MARC record in Leap.
1) Click the check box next to the field you want to update, and click the button Edit Tag.
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2) The work form appears. Just edit it like in the example above and click OK.
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3) To add the 007 field, click on the Insert button. It has options to insert missing fixed fields as well as a data field. Click on the 007 Control Field.
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4) A work form appears. Select the category of material.
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5) Fill in the rest of the 007 as in the instructions above.
6) Click the check box for tag 008 and edit it like the example above and click OK.
7) Save the record.
8) To quickly view the record in the PAC, click the Links menu, and select PAC.
[image: Graphical user interface, application

Description automatically generated]
image5.png
Category of material (00) v - Videorecording

‘Specific mat] desig (01) d - Videodisc. v
Color (03) 1 -No attempt to code v
—
‘Sound on medium/sep (05) | -No attempt to code v
Medium for sound (06) 1 -No attempt to code v
Dimensions (07) | -No attempt to code v
Config of playback channels (08) || - No attempt to code v

o] [Comad ] [T ]





image6.png
s 209

v T
N N T —
P I [ —
ot 127
O N [ —

Audence (22 1-No attempt to code 5
Governmentpub () || -No attempt to code 5
Fom of tem (29) 1-No attempt to code 5
Type of visual mat! (33) [1-No attemptto code. 5
Technique (39) |2 - Artorginal

- Artreproducton
(o2 (G537 G orams
Modiied record R
6 e
Catalogng source (39) | -Pictre
k- Graphic
techrical crawing
[on Wotanpcure
In-chart
Jo-Fash card
o5 “Maoscope side

cations. la-Model
-RRB67-A%14704/E07:01|r -Reaia Jo2-0





image7.png
@) p.0ooy o1ydesbolqig =

z
&




image8.png
1. Residents' rights an introduction for staff.

Local Avallabilty: 0 (of 0)
System Availabiliy: 2 (of 2)





image9.png
EDIT TAG [3INSERT ~

LDR
001
005

O ees

O e20

nam 22 4500
1072037
20201021094625.0

200028 [[LLFTEEEEEEEEE L EEEEET T
1a978-0-87773-514-4





image10.png
LEADER - BIBLIOGRAPHIC DATA

Record status (05)

Type of record (06)

Bibliographic level (07)

Type of control (08)

Character coding

scheme (09)

Encoding level (17)

Descriptive cataloging
form (18)

n - New v‘

a - Language material v‘

a - Language material

¢ - Notated music

d - Manuscript notated music

e - Cartographic material

f - Manuscript cartographic material
g - Projected medium

i - Nonmusical sound recording
j - Musical sound recording

k - Two-dimensional nonprojectable graphic

m - Computer file

o -Kit

p - Mixed material

r - Three-dimensional artifact or naturally occurring object|
t - Manuscript language material





image11.png
[3INSERT ~

£#006 Control Field
2( W 007 Control Field™

o I
7{ & Data Field

ander, Pamela.




image12.png
Bibliographic Fixed Field Selection

Please specify a valid category of material (007/00).

a-Map

a-Map

¢ - Electronic resource

d - Globe

f - Tactile material

g - Projected graphic

h - Microform

k - Nonprojected graphic
m - Motion picture

o -Kit

q - Notated music

r - Remote-sensing image
s - Sound recording

t- Text

v - Videorecording





image13.png
ACTIONS ~

LINKS ~ C'REFRESH

i= Holds Queue

& PAC

GIRESULTS CLOSE





image1.png
LR
001

005
008
035
245
260
300
500
520

nam 22 4500
1072038

20201021004627.0

20021 NN

<2471

+aResidents’ rights¢hvideorecording (DVD)] : *ban introduction for staff. / *cElderCare Communications.

#aCincinnati, OH : *bElderCare Communications, $c2002.

+21 DVD (28 min) : #bsd, col.; <4 3/4 in. ++¢1 guide.

#aCopy A was upgraded to DVD format 4/09. Copy B VHS was upgraded to DVD 1/2012.

+a"Residents’ Rights: An Introduction for Staff" is an educational program geared toward the staff members in long-term care
facilities. It s suitable for current staff as well as new-hires and may be used as part of your ongoing training requirements.
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