How to Deactivate and Delete an Electronic Collection in Alma

1) Find the electronic collection by searching your IZ for Electronic Collection > Electronic Collection Name
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2) Select the Row action menu next to the collection in your search results
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3) Select Edit Service
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4) Click the Portfolios tab, and click on Activate/Deactivate menu option, and select Deactivate All
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5) Then click the Save button

1) Alternatively, (or you can do both) you can change the collection from Available to Not Available in the service. Go to the row actions menu, and select Edit Service
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2) On the Activation tab, click Not Available
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3) Click the Save button.
Note: it isn’t recommended to delete the electronic collection from Alma. You may find it useful to keep the collection and its portfolios in Alma for a while so you can have access to data from it for analytics reports.
If you do decide to delete the electronic collection from Alma, click the row actions menu and select Delete.
[image: ]
image6.png
Portfolio List (63)  Edit Collection =

Descriptive Record

View
Order

Create E-Activation Task
Publishing information
Edit Service

View It

Report To Ex Libris

Add Reminder





image1.png
Electronic collection ¥ ebscohost general science collection





image2.png
2t EBSCOhost General Science Collection Portfolio List (63)  Edit Collection

Type: Aggregator package
Services: Full Text (Available)
Interface name: EBSCOhost
Linking Level: Article

Creation Date: 08/16/2012 07:00:00 PM, CDT 2}‘;‘&3&‘2'3.3%%7
Modification Date: 06/08/2021 08:27:37 AM, CDT MMS ID: 9984356700106067

Other details





image3.png
Portfolio List (63)  Edit Collection =

Descriptive Record
Delete

View

Order

Create E-Activation Task
Publishing information
iacie

View It

Report To Ex Libris

Add Reminder





image4.png
(N [N
Activation  Service Description  Linking ortfolios Notes  History

1-200163 | ISBN ~ Q Move Set of Portfolios  Actiyate/Deactiyate - Load Portfolios @ Add~
Y Status:All v CZLinking: All ~ COUNTER Platform : All ~ Activate Selected
Deactivate Selected

@ Availability Identifier 4 Title Coverage Mai
Activate All

1 0 n 00357529 Rocks and minerals. DeactiateAll Available from 1994. Jol





image5.png
(N
Activation  Service Description  Linking  Portfolios

Service activation status

@ Not Available () Available

Notes.

History





