
  

 

ALEPH Version 20 
Online Inventory 

  



Inventory 

Two ways to conduct inventory: 

 

 Traditional Inventory 

 Online Inventory 



Inventory - Preparation 

 

 Check Item Records 

 Rebuild Call Number Sort Key 



Inventory - Preparation 

Check Item Records 
 

 Run the General Retrieval Form (ret-adm-01) to assess 

items (Circulation module: Services | Items | General 

Retrieval Form) 



Inventory - Preparation 

Check Item Records 

 In the report format field, be sure to select the format that 

returns the call number type and call number.   



Inventory - Preparation 

Check Item Records 

 In the returned results, look for errors such as no call 

number or no call number type.  These errors should be 

fixed in the Cataloging module before proceeding. 



Inventory - Preparation 

Rebuild Call Number Sort Key 

 Run the Rebuild Call Number Sort Key (item-06) service 

to assure all call numbers adhere to their filing routine: 

Services | Items | Rebuild Call Number Sort Key) 



Inventory - Preparation 

Rebuild Call Number Sort Key 

 The Rebuild Call Number Sort Key (item-06) service 

does not provide and output file; it must be monitored via 

the Batch Log in the Task Manager. 



Inventory Definition 
Inventory Definition (item-01) 

 This service marks the range of items in Aleph that are 

being inventoried: Services | Items | Inventory Definition 

(item-01).  

  

 



Inventory Definition 
Inventory Definition (item-01) – Output file 

 This service creates an output file that lists the 

parameters of the range, as well as provides an Shelf 

Report Number which will be used in future services.  

  

 



Inventory – Scanning/Marking 
Online Inventory requires that you have a live connection to 

Aleph when scanning items. 
 

In the Cataloging module, go to the Inventory Marking box.  

On the menu bar select Items | Inventory Marking 
 



Inventory – Scanning/Marking 
Errors can be presented as a popup message as scanning 

is conducted and/or a report at the end of the session.  It’s 

highly recommended to print the report at the end of the 

session regardless if popups are selected. 



Inventory – Scanning/Marking 
Scan barcodes into the dialog box provided, beginning with 

the first barcode in your Inventory Definition, and ending 

with the last barcode in the definition. 

 

 

 

 
 

 



Inventory – Scanning/Marking 
If the Receive Popup Message option was selected, a 

popup box will be displayed anytime an error is 

encountered. 

 



Inventory – Scanning/Marking 
At the end of the scanning session, a session report will be 

generated, provided the Print Report at End of Session 

option was selected.  

 



Inventory Summary 
Inventory Summary (item-09) 

 This service lists the items in the shelf report that were 

not scanned – i.e. the items that are potentially missing 

from the shelves: Services | Items | Inventory Marking 

(item-09).  

  

 



Inventory Summary 
Inventory Summary (item-09) – Output file 

 This service creates an output file that lists the items in 

the shelf report that were not part of the scanned report 

– missing items.  

  

 



Inventory Report 
Inventory Report (item-10) OPTIONAL 

 This service is for informational purposes only, and lists 

the items within a particular shelf report: Services | Items 

| Inventory Report (item-10).  

  

 



Inventory Report 
Inventory Report (item-10) – Output file 

 This service creates an output file that lists the items 

within a shelf report, as well as their inventory status 

(whether or not the item was found). 

  

 



Additional Documentation 
Additional documentation regarding Inventory, Online 

Inventory and the File Upload process can be found on the 

Circulation Training page and the Did You Know page of 

the ODIN website. 

 

               http://www.odin.nodak.edu/?q=node/48 

 

http://www.odin.nodak.edu/dyk  
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