Polaris Acquisitions
Fiscal Year Records

Setting up Fiscal Year records in Polaris. An unlimited number of fiscal years can be created, and an unlimited number of funds and subfunds may be associated with them. Fiscal years may overlap.
1. To create a new Fiscal Year record, from the toolbar click on File | New, click on the new icon [image: ]   or use the hot-key Ctrl+N. 
[image: ]
Select Fiscal Year from list, and click OK.
[image: ]
2. Fill out the workform and go to File | Save or click the save icon [image: ] to save the fiscal year.
i. Name: Enter a name for your Fiscal Year
ii. Start/End date: Enter the range of dates the fiscal year should encompass
iii. Owner: The system automatically defaults the owner to be the logged in library
iv. Note: Add any notes required
[image: ]
3. To retrieve Fiscal Year records, on the menu bar go to Acquisitions | Fiscal Years or click on the Fiscal Year Icon [image: ] within the Acquisitions marble.
[image: ]

[bookmark: _GoBack]A searchbox displays that allows you to search for a fiscal year. The asterisk (*) acts as a wildcard to retrieve all fiscal years.
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image6.png




image7.png
Serials Cataloging Patron Services Circulation Administration

Selection List Line Items
Purchase Orders

Purchase Order Line Items
Invoices

Invoice Line Items

Claim Alert List

Claims

Fiscal Years

Funds >
Suppliers





image8.png
Il ccit Tools Options Help

General Settings

Object: | Fiscal Years Limit by: | (None) T S
(@ Normal

‘Search by: |Fiscal year name Value: OPower

Type: Exact match (implicitly truncated) Osa

Sortby: | (None) [Jcount only

For:

Search

Stop

New Search

Clear

For Help, press F1

Stay on Select





image1.png




image2.png
Polaris ILS 6.7.7121 - ODINA

G0 Acauisitions  Serials C

New CuleN. |

Log Off Cri+L
I Exit I





image3.png
Bibliographic Template
Branch
Collection

Communi K Record

Fund
Hold Request

Help

Template >>





image4.png




image5.png
File Edit View Links Tools Help

hedH&-x

Name: [SPLFV2L : [open 6/15/2021
General
Startdate: | 1/ 1/2021 B- Enddate:  |12/15/2021 [E)d

Owmer: Stanley Public Library (SPL)

Note: I

.} Fiscal Year

For Help, press F1





