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Aleph TEST database was refreshed with current data
on Sunday, March 11, 2018.

This takes about 24 hours to finish.

The production systems (Aleph, Primo, SFX and
database authentication) are not affected by these
procedures on test.

Future “refresh” are planned January & July timeframes
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ISSUM Micro Issue

ECOMC Electronic Comic

MUSC Electronic Music

FILML Film Loop
FILMS Filmstrip SLIDE Side
FLSHC Flash Card SOUND Sound Recording

GAME Game SCORE Score

GLOBE Globe SOFTW Software

INTER Internet Resource TRNSP Transparency
UNAVL Unavailable
VIDEO Video
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Or...

Cataloging done on the current day
A record will show in ODIN Classic the same day after it goes through indexing
but it takes publishing to process that record on Primo




to allow

#  Patron statuses (default settings) ( MP550h\tab - tab31)

[Ex[#]+]2]

1. Sublibrany 2. Patron status 3. Loan permission 4.
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Photo permission 5. Owerride permission &. Multiple hold permission 7. Check loan &. Hold permission

05
0z
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Tab31 needs to be changed
ODIN will run a report to find all patrons that are not flagged for this

1.
2.
3. ODIN will change those existing patrons that need to be changed
4. New patrons would get the new default as you load them in




Display Circulo
Display Item Process Status
Loan and Return message

***Reset the Loan and Return Options
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m\ﬁew Patrons Iltems Circulation Requests Reports *Services Help

Connect to... b
Dates ’

Show PC/5erver Transaction Log

slete Course Defaults

Retrieve Triggers
Print History

Reporting Center

Options ’

Version Check

ALEPH Circu Set Up Loan Options

Displey Circulstion Not= | OK

Display “Item{s) on hold for this patron™ Message
————— —— —— Display “Ttem s requested”™ Message
Patron Verification Reguired

Display Item Process Status

Switch Application 4

Override Button as Default

B E e e

Create Return Receipt on Automatic Return

Loan Receipt Printing

{* No Receipts

Set Up Loan Options
Set Up Return Options

"~ Per Single Loan

-

[ All Loans in One Receipt

Customize...



0 ALEPH Circul Set Up Return Options
m\!iew Patrons Items Circulation Requests Reports *Services Help

[ Print Return Receipt
COHHECt to... ’ [T Print Return Receipt - Transfer
Dates v | Display List of Hold Requests
) i - [~ Print Photocopy Request Slips Automatically Upon Return
Show PC/5Server Transaction Log of Loans | 2. Patron s Loan Summar
| Display “Item is not on loan™ Message
slete Course Defaults L
i ) | Display Circulation Note
Retrieve Triggers
| Display Loan Not=fs
Print History | Display Item Process Status

Late Return Message

Reporting Center

(* Mo Message

Options v Set Up Loan Options
Set Up Return Options

"~ Per Each Loan

-

{~ At the End of Session with Current Patron (F4)

Switch Application 4

Customize...

Version Check



your needs!

Please do not hesitate to ask us for help when running these or if you any questions.




ODIN Custom —Usage and Statistics
Report of Loans Created or Returned on Date (cust-240)

Now it can get a list of loans returned on a specific date as well as created
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ODIN Custom — Usage and Statistics
Titles/Items with Circ Events by Call Number/Date Range — cust 215

New title report - enter dates and get a list of new titles, must have an item attached.
New item report - includes stats broken down by patron type and status.
NDS item report — lists all items without the circ stats.
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stom — Usage and Statistics




ODIN Custom-Patron
List blocks, activity, or holds for a specific Patron ID (cust-85)

A report that lists items loaned to a patron that have holds on them. It was written because a library
uses a special patron for missing items, but you could look at any patron.
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ODIN Custom —ltems
Lost Loans Report (cust-460)

Enhances cir-04, includes the number of additional copies of the lost item
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Custom —ltems
on a specific date (cust-13)
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Item Count on a specific date — ky Collection {(cust—13)
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Library: NHNGFEFISO0
Sub—-likbary: ALI
Date: Z01T1222
Mote: If W ing client

couant will be total t create am item his
record. Records deleted that way will not be included im this o
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SublLib Collection Collection Name

cllection namese WasS DO

Computer Software
Biographw
Compact Disc

L INOMN E
AROVER
i =
LRT
ASEF
DLWEST
AT
CATDT
CBERD
C DWW
CEB
CEME
CER
CEC

Caldecott
Childrens
Childrens
Childrens
Childrens
Childrens
Childrens
Childrens

Readers
First Chapterxr

CFICT
CHLDY
CHEREIN
CHSEK
CJB
CHONE
COWVER
CRCD
CRFER
CEREEREEF

Childrens
Childrens
Childrens
Childrens
Childrens
Childrens
Childrens
Childrens
Childrens
Childrens

Juvrenile Fiction
Holidayw

Graphic

Story Eit

Juvenile Biography
Juvenile Monfiction
Dversi=e

[ ]

Pericodical
Reference

Electronic Zndiob
Electronic Bo
Easy Fiction

Electromic Books

ELuTD
EBCORK
EFIC
ELEC




ODIN Custom — Bib records
Average Publication date by Dewey Call number or Collection (cust-10)
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This report is done in the ILL module.
ODIN Custom Reports
ILL Requests by patron Status by date range (cust-68)

Added the ILL unit to output.
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Total Stats for ALL by Patron Status 20170408 - 20180406 /
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Non-Returnabkle Stats for ALL by Patron Status 20170406 - 20180406
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Copy/paste in Excel in order to make them readable.

Right click and choose “Select All” — right click again and choose “Copy”. Paste the results in
Excel, and the report will appear in a formatted spreadsheet. Because of the number of
columns the report contains, this is the Preferred method of viewing these reports.
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ODIN Custom — Usage and
Titles/Items with Circ Events by Call Number/Date Range (cust-215)

ODIN Custom — Usage and Statistics
Report of Loans Created on Date (cust-240)







ail address.

® In the patro be set. This field determine how the

.

information in the emo | ent, in the body of the email, etc.) It is recommended

that all records be globally updated when initially beginning the email notification process to assure that all
records have a value set. A global change of these records can be conducted by the ODIN office. Possible

® values for this field include H (Attachment Only), P (Email Body Only), B (Attachment and Email Body, or L (HTML
Body Only).




Assure your Aleph client is email ready!

Maile
rethold.prn

T ) 00 N M holdltr.prn
For NDUS Libraries, the mailsery Hold Letter02 00 N M holdltr.prn

PO3.NDUS.edu [Sample: Hold LetterO3 00 N B holdltr.prn
A MailServer=PO3.NDUS.edu
/ *Highly recommended that only one computer be used to send email notifications™



4. Circulation - Yersion 505155

ALEPH Patron Info | Ikems Circulabion  Requests  Reports

Get Record by Find Ckrl+F

Get Record by Scan Chrl+5

@ Call Mumber Lisk Alk+Fa

* Loan *) R Catalog Item Chrl+Fa

-- Return
SEssI0n
History

Change Item Information
Restore Ikem Information
Ikem Proces




Remate Storage ID: |E| ol Crder Initiated; not vet sent to vendaor
CR COn Order b
G el (et st cT Arrived and sent o Cataloging

Barcode: PP Sent to Physical Processing
TR Sent to owning location
‘ PR Sent to Preservation from the
branches
BS Put on binding shelf

| SC Meeds Cataloging: Recataloging or A

Select the appropriate status for the action being taken
for that particular item (e.g., if sending an item to

Cataloging then select CT), and double click on that code.



To bring up the help menu in the patron or item — Press
O
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4-_"" ALEPH Circulation - Yersion 20,01 Library: MPS50 (MPS50) Server: libserdd.odi

ALEPH View Patrons Circulation Requests Reports *Services |
(% || Catalog Record and Create Item Ctrl+F8
Bl | Change Item Information

g

(g | & | (% | ﬁ] | Restore Item Information

Change Item Process Status

Catalog Record and Create Item

1. Document Information 2, Ttem Information

ographic information, you will

Record Format | EMT

E

1g and its delimiter is filled in.

Author | 100

Title (mandstory) | 245

Publisher | 260

Date | 260

Hm| (o] fm] (@] Fm| Fm]

| 020

Record format — entered the 2 character format of the
item if left blank BK (book) is used by the system
Author — Enter by using Last name, First name format

| 440

| 500

o] [m

Title (mandatory)
Enter Publisher, Date (copyright), ISBN, Series, Note




Catalog Record and Create ltem

Open Date: Ibm— Sequence Number: Im—
Ttern Barcode: I— Material Type: I—IH J—— |
Sublibrary: Caollection: I—IH
Ttem Status: I—Iﬂ Item Process Status: I—Iﬂ
Call Humber Type: I—IH Call Number: I—Iﬂ
2nd Call Number Type: I—m Second Call Number: I—m

Description: I—
OPAC Note: I—
Internal Note: I—
Circulation Note: |—

Copy Number: I

Open date is automatically filled in with current date
Sequence Number is automatically filled in.

ltem Barcode (mandatory) Enter one or if left blank the
system will create a dummy barcode.

Material Type (mandatory) choose one from dropdown
menu

Sublibrary (mandatory) choose one from dropdown
menu

Collection: Choose one from the dropdown menu.

ltem status (mandatory) Choose the item status from the
drop down menu.

Item Process Status: If necessary choose one from the
drop down menu.

Call number Type: If assigning a call number, select the
appropriate call number type from drop down menu.

Call Number: Enter the call number using the $$h/$$i protocol.
For example, a Dewey call number of 343.56 CAN would be
entered as $$h343.56$3$iCAN

2nd Call number

Description

OPAC Note

Internal Note

Circulation Note — enter one if desired

Copy Number — enter one if necessary
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750 how do you like Cataloging is a lot like wetting your
your new job as o nts whi'e wearing a brown suit...

no one else notices...

Cm“"’a':f Charlie ou get a warm feeling oll-over, but

o wn?




= = | Capture - Paint

“ Home View
; . w-ul'e .
=4 L] Resize y

Paste Select g Brushes
o "k Rotate = 4 Al -

D Dllll IIIILI v

Size Color | Color Edit Open
< 1 2 colors  Paint 3D

Clipboard Image

Remote Service Error (c0902  change20) X

Ttem Process Status:

| Remote Storage ID: Izl ! HOL document has been deleted

L:Da" [¥ Check Requests Cancel
i [S] %
. %H% ' Barcode: 33148001253077 Help

- [D] Active Due Dates ‘ I

i [0] Open Hours

1. Loan Session: O l 2. kaks]




Items List l

[ Loan Filter

Item Barcode

|Suh|ihrar},r Collection Status Due Date

Header Configuration X

Sublibrary ~ Ok |
[] Description

Collection

Status

Due Date

Item Barcode

O call ne.

Ocalne.z

Requests

[ Copy

Flreoee . ..

W Help

[ Get Default Setup




Header Configuration >

v Patron Name o] oK |

v'| Patron 1D

Description
Sublibrary
Pickup
w'| Ri=qg Date
End Req
w| Hold Date
End Hold Date L
v'| Status

L I T

LY

[ Get Default Setup

and sele ,
Patron name, Patron ID, | Date, End Hold Date, Status

List of Hold Reguests ]

Patron Name Patron 1D Hold Date Status




Header Configuration >

w| Doc Mo, ™ Ok |
v| Biblicgraphic Info

w| Req Date

vw'| End Req Diate

w'| Hold Diate

Call number

Call number 2
End Hold Date
Status
Barcode

[ T

[ Get Default S=tup

and select the following: | i
Doc No. Bib Info, Req Date, End Req Date, Ho e, Call number, Status

Hold Date Status



Header Configuration X

Like item req. ~ OK |

Author

Bibliographic Info
Due Date

Hour

Barcode

=

Cazll number

AR EARLS

Call number 2
........... Note
w'| Ttem Status

L I O S,

W Help

i

[ Get Default Setup Cancel

and select the following

1. List of Loans | 2. Patron's Loan Summary ]

Bibliographic Info Due Date Item Status Sublibra i Reguests




For attending my session and please enjoy the rest of the conference!




